Guidelines for Faculty and Student Research Funds 
Indiana University East

Office of Academic Affairs

FACULTY RESEARCH SUPPORT FUND
Goal
To provide funding to support faculty in initiating or continuing a scholarly project
Objective 
The Faculty Research Support Fund provides opportunities for faculty to make a substantial commitment to research and scholarly activity. This program is open to all full-time faculty, including lecturers, in all disciplines. The funding for these projects comes from the Office of the Vice Provost for Research and is matched by funds from Indiana University East.
Guidelines 

The Faculty Research Support Fund will make awards in varying amounts from $5,000 to $10,000 dollars. The proposals for these awards may come from individual faculty members or from a team. Projects that include undergraduate students are encouraged. Preference will be given to proposals that seem likely to result in external funding and/or publication, and to faculty who have not received prior funding from this source. The award funds may be used to support faculty research, creative activity, or pedagogical research. Items that can be encompassed within the budget of the proposal include, but are not limited to, equipment purchases, funding for student assistants, reassigned time from teaching, lease time on equipment at other campuses, and expenses related to dissemination of the work. Awards from this fund and the Grant Writing Fund will not be made concurrently. 
Procedures

The faculty member or team will submit a research proposal that addresses the following:

a. Description of the intended project (include references to literature if relevant)
b. Methodology or activities

c. Description of how the project will engage students (if relevant)

d. Information about previous or current funding for this project

e. Plan to seek external funding

f. Detailed budget

Two letters of support must be included with the grant application. One of the letters must be from the applicant’s division chair/dean; the second letter of support should address the feasibility of the proposal. All awards will be contingent on meeting the requirements for human or animal subject protection, if relevant.

There are two deadlines for the submission of proposals, the third Monday in October and the third Monday in March. Applicants should submit one electronic version and one paper copy of the proposal (including letters of support and signed coversheet) to the Chair of the Research and Grants Committee.
All proposals will be reviewed by the Indiana University East Research and Grants Committee and the Associate Vice Chancellor for Academic Affairs. The proposals recommended for funding will be submitted to the Vice Chancellor for Academic Affairs for final approval. The funding decisions will be announced no later than four weeks after the deadline for submission.
The awardee(s) will be required to submit a progress report to the Office of Academic Affairs one year after receiving the award. This report should describe the outcomes of the project to that point. It should also include a narrative about student involvement, and progress on securing external funding to continue the project. A public presentation will be required at the conclusion of the project. The Office of Academic Affairs should be notified about any presentations, publications, or grants received as a result of this award.
GRANT WRITING FUND
Goal
To provide funding to support and encourage faculty to seek external grant funding for research and scholarly activities
Objective 
The Grant Writing Fund provides an incentive for faculty to seek external funds to support research, creative, and pedagogical projects. This program is open to all full-time faculty, including lecturers, in all disciplines. The funding for these projects comes from the Office of the Vice Provost for Research and is matched by funds from Indiana University East.

Guidelines 

The Grant Writing Fund will provide an award of $3,000 to a faculty member or team who makes a commitment to develop and submit a major proposal to an external funding source. The proposal should seek funds that equal or exceed $8,000. 

Examples of appropriate expenditures include:
Release time during the academic year, or a summer stipend

Select travel expenses (visits to funding agencies, etc.)

Office and computer supplies, including software

Hourly wages for assistants

All funding must be used within one year of the grant award date; unused funds will be returned to the Grant Writing Fund. In the event that the principle investigator (PI) fails to submit a proposal to an external funding source, the PI will not be eligible to receive Research and Grants program funding for a period of two years. Awards from this fund and the Faculty Research Support Fund will not be made concurrently. 

Procedures
The application for the Grant Writing Fund should include the following:


Brief narrative describing the proposed use of the Grant Writing Fund monies


(include the scheduling of release time if this is requested)

Tentative budget for the use of the requested funds


Letter of support from applicant’s division chair/dean

Pre-proposal for external funding source that addresses the following: (2-3 pages) 
a. Rationale or objectives of the project

b. Main idea to be pursued for the grant

c. Description of how this grant is related to the applicant’s professional goals or to institutional goals

d. Identify possible funding sources

e. Preliminary budget outline

Applicants should submit one electronic version and one paper copy of the proposal (including letter of support and signed coversheet) to the Chair of the Research and Grants Committee. There is no deadline for the submission. Applications will be reviewed on an open basis by the Indiana University East Research and Grants Committee and the Associate Vice Chancellor for Academic Affairs. Recommendations will be made to the Vice Chancellor for Academic Affairs who will make the final decisions for the awards. Funding decisions will be made no later than four weeks after the application is received.
The awardee(s) will be required to submit a copy of the completed grant proposal to the Office of Academic Affairs within one year after receiving the award. The Office of Academic Affairs should be provided with a copy of the letter from the external agency that notifies the applicant of the funding decision. 
SUMMER RESEARCH SCHOLARS PROGRAM

Goal
To actively engage up to six students in a significant undergraduate research experience

Objective 
The Summer Research Scholars Program provides support for students to make a substantial commitment to research and scholarly activity. Students work closely with a faculty mentor to develop a project which they will complete independently. This program is open to students in all disciplines, and the potential projects may take on many forms. 

The funding for this program comes from the Office of the Vice Provost for Research and is matched by funds from Indiana University East.

Guidelines 

A maximum of six Summer Research Scholars will be awarded, with each student receiving a stipend of $2000. The faculty mentor will receive $300 in his or her professional development account after the student submits the final report with the Office of Academic Affairs. In the event that a student is mentored by more than one faculty member, the faculty stipend will be divided equally. This competitive program is available to students in all disciplines, and from freshman through senior. Four copies of each proposal should be submitted to the Office of Academic Affairs (WZ 262). The application deadline is the first Friday in April. Decisions will be announced no later than April 30.

Procedures

Students submit a research proposal that provides a detailed discussion of the intended project. The proposal should include the following: purpose of the project, statement of objectives or hypotheses, description of methods or activities, human or animal subject protection (if relevant), and the proposed dissemination plan. The student should also include a personal statement as to how the proposed project fits with the student’s academic goals. 
Two letters of support from faculty are required; one of these must be from the mentor of the project. These letters are confidential, and should be sent directly to the Associate Vice Chancellor for Academic Affairs.

All proposals are reviewed by a subcommittee of the Indiana University East Research and Grants Committee, typically 3 faculty members and the Associate Vice Chancellor for Academic Affairs. Proposals recommended for funding are submitted to the Vice Chancellor for Academic Affairs for final approval.*

At the completion of the project, each Summer Research Scholar will submit a final report to the Office of Academic Affairs describing the outcomes of the project. The Scholars are also required to make a public presentation on the project at Student Research Day, held annually at Indiana University East. Additional conference presentations of the work are encouraged, and these opportunities should be pursued with the guidance of the faculty mentor. A copy of any publication or presentation resulting from a Summer Research Scholar project is to be filed in the Office of Academic Affairs.

Award Criteria
1. The project has clear and achievable goals.

2. The project is appropriately original and innovative.

3. The project is of appropriate scope and can realistically be completed in a summer.

4. The student proposes appropriate methods to achieve the goals.

5. The student has the necessary skills and knowledge to successfully complete the project.

6. Given equally meritorious proposals, primary consideration will be given to those applicants who have not previously been Summer Research Scholars.
*For projects involving humans, awards will be contingent on written approval from

  the Institutional Review Board. For projects involving animals, awards will be 

  contingent on written approval from the Office of Academic Affairs in consultation 

  with the Bloomington Institutional Animal Care and Use Committee. 

THE UNDERGRADUATE STUDENT RESEARCH EXPENSE FUND
Goal
To provide funding for undergraduate students to pursue a broad scope of research and creative activities
Objective 
The Undergraduate Student Research Expense Fund at Indiana University East is an important source of funding for student research. Students may apply for grants to attend scholarly conferences and workshops, or to assist with various expenses associated with research or creative activities. These funds may be used to purchase equipment, assist with travel to a research location, or to defray the incidental costs of research (photocopying, etc.) if the student’s academic division does not have funds available. The funding for this program comes from the Office of the Vice Provost for Research and is matched by funds from Indiana University East.

Guidelines 

The student may submit a grant proposal to the Office of Academic Affairs (WZ 262) at any point in the academic year. Proposals are reviewed at the beginning of each month by a subcommittee of the Research and Grants Committee and the Associate Vice Chancellor for Academic Affairs. Due to the limited availability of funds, no student may receive more than $1000 in a single year.

Procedures

Students are required to submit a brief grant proposal which details the student’s research and the nature of the request (conference registration, equipment purchase, etc.). This should be accompanied by an itemized budget summary. Students typically will be pre-approved for funds up to a specified amount, and then will be reimbursed for these expenses with the return of receipts to the Office of Academic Affairs.

Proposals for projects or presentations that involve research with humans must include a signed statement by the student’s faculty advisor that all approvals from the Institutional Review Board have been obtained. Any research with animals must be approved by the Office of Academic Affairs before initiation of the project, in consultation with the Bloomington Institutional Animal Care and Use Committee.

